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Where to find this guide?

On the connection page. On the top right corner in the Homepage after logging
in.
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Setting up your account




HOW TO CREATE OR/AND CHANGE YOUR PASSWORD?

Please enter your email and password

. Gotolink

lI. Click on “Create or change your
password?”

[ll. Enter your email

0 lthe CaptCha and CliCk on SEND Create or change your password: Enter your e-mall to receive a link to choose a new password:

A Emall




HOW TO CREATE OR/AND CHANGE YOUR PASSWORD?

V. Check your email inbox for the automatic

email from the platform Here is your link t e your password:
VI. Click on the link in the email @

VIIl. Enter your chosen password
VIII.Click on “SEND”

Best regards,

Choose vour new password
Flease enter ¥ thmas your MEW pasyword.
Plaase do not use the kst § pattwords and rezpect the following complaxity:

ur password is now set.

e connection page to log in.




Proofread a PDF file




HOW TO DOWNLOAD A DOCUMENT FROM THE PLATFORM?

. Onthe home page, clickon
"Proofread & validate"

ll. Selectthe document you want
to download

eCollaboration @adirLiquide

Collaborative area

Welcome to the eCollaboration platform!

COMMUNICATION ANY QUESTION?

myalmyshare@ecollaboration-platform.com

roofread & validate the communication tools

< Yr| Validated communication tools

Proofread & validate the communication tools

@ Argentina (ESAL)

1. Train CPMs and local relays prior to the ESPP

Google Sheets link (validated document)

Questions & Answers
Questions & Answers = PDF (validated document)

Glossary
Glossary - POF.

Google Meet wallpapers
Google Meet wallpapers - JPG (validated document)

2. Rolling out employee communications

Brochure
Brochure - POF

- Geogle Docs link
-mpa
Offer video
Seript (Offer video) - Google Doc link
n

0 (Offe -mpa

Tools managed by the communications team

Emailing campaigns
Emailings campaigns texts - Google Docs fink

Codt s

Code lattars texts - Google Docs link

lIl. Click on the title of the document
to download it

Proofread & validate the communication kit for your country
Glossary - PDF
@ Brunei (EN)

This publication has been added: Glossary - PDF > Brunei (EN)

Validate A — Collaboration-platform.com

Modify

‘D 0 comment(s) | + Add a comment / upload your amended decument



HOW TO ADD COMMENTS TO THE PDF

. Openyour PDF, highlight some text and double [I.  Write your comment or correction.
click on itto open the comment section.

kommenter ou utiliser @ pour inviter d'autres

1061110 CbBPAHUE personnes

CbbpaHue Ha AkumoHeputel|H

¢hmHaHcoBa roauHa.
hvHaHCOBM OTOpM3aLMKM, pa3nj

- Ha fageHa komnaHusa. OBuwoTto cbvbpaHue ¢

BEOHDBX TOAULLHO,

dvHaHcoBa roavHa Q

(PUHAHCOBU OTOPU33

HasHavaBaHe Ha CIl e AT R ey
rnac, norny4eHo asTowe

Annuler Publier

rnac, Nnony4yeHo aBTOMaTUYHO, KOraTo 3akynsaT CBOﬂTa(MTe) akums(nn).




Upload a PDF to the platform



HOW TO UPLOAD A DOCUMENT YOU HAVE JUST
COMMENTED?

|. Click on “Add a comment / upload youramended document”

ll. Enter acomment to join your document (i.e. complementary information)
lll. Click on “Browse” / “Parcourir” and select the document to upload

V. Click on “OK”

Note: We will receive a notification once you add a comment. We will amend the document/re-upload it accordingly.

&Q Commented post: " Glossary - PDF > Brunei (EN)
Author:
Publication date: 13/06/2025 - 09:55

Delete

" Glossary - PDF > Brunei (EN)

13_06_2025 09:55:53 - myalmyshare@ecollaboration-platform.com

Validate

Votre commentaire
D 0 comment&g) | + Add a comment / upload your amended documen . N
(champ obligatoire) :

Your comment (required
field):

Joindre un fichier/Attach Choisir un fichier | Aucun fichier choisi




Final validation




HOW TO VALIDATE A DOCUMENT?

|. Click on the version you want to validate
ll. Click on “Validate”, the green tick box

Proofread & validate the communication kit for your country
Glossary - PDF

@ Brunei (EN)

Delete

" Glossary - PDF > Brunei (EN)

13_06_2025 09:55:53 - myalmyshare@ecollaboration-platform.com

Validate
. D 0 comment(s) | + Add a comment / upload your amended document

odl
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